
 
About EdReports: 

Research demonstrates that instructional materials can have as large an impact on 
student outcomes as teaching quality. Since the introduction of the Common Core State 
Standards, instructional materials claiming to be aligned have flooded the marketplace.  
Although the lack of aligned, high quality materials perpetuates the achievement and 
post-secondary access gaps, districts and states spend billions on materials annually 
without reliable information about the quality of the products they purchase.   

The “Consumer Reports” of K-12 instructional materials, EdReports.org is at the 
forefront of the curriculum reform movement. With the firm belief that what is taught 
matters and that all students deserve high quality materials, EdReports publishes free, 
online, evidence-rich reviews of instructional materials.  By increasing the capacity of 
educators to identify and demand the highest quality curriculum, EdReports disrupts an 
$8 billion market which has few controls for quality and transforming the way students 
are taught and ultimately perform.   

About the Position:  

The Communications Manager reports to the Director of Partnerships and Strategy and 
serves as an integral member of the communications and outreach team.  The manager 
is responsible for developing compelling content to help execute upon our strategic 
plan, including creating digital content, maintaining library of key outreach collateral, 
and ensuring external documents are accurate and clear.  This position provides a 
unique opportunity for someone who loves to write, enjoys working across projects, and 
wants to contribute to the success of a growing organization.   

Key Responsibilities: 

• Writing weekly communication for the EdReports.org email lists; 

• Drafting monthly blogs and op-eds in coordination with EdReports.org leadership 

team and content experts; 

• Coordinating and supporting expert educator reviewers to write monthly blogs, 

Q/As, and testimonials; 

• Working with the Program Manager to build and contribute to the library of 

social media assets, including Facebook and Twitter posts; 

• Copyediting presentations, collateral, and communications from across the 

organization, including selected curriculum reviews; 

• Developing web content for the EdReports.org and CalCurriculum.org websites 

• Updating and maintaining the organization’s style guide; 

• Supporting the organization’s internal communications structures;  

• Staying abreast of relevant research and articles and contributing to the 

knowledge of the team; and, 



 

• Other duties as assigned. 

 

Skills, Experiences and Characteristics: 

• A demonstrated track record of writing compelling content for external 

audiences; 

• An understanding of how to tailor messages to reach audiences throughout the 

education community; 

• Exceptional written and spoken communications and interpersonal skills 

• Minimum 3 years’ work experience in nonprofits, education settings, teaching, 

or other related fields; and, 

• At least a Bachelor’s degree in a related field. 

Strong candidates will also possess the following personal characteristics:  

• Passion for the EdReports.org’s mission and vision; 

• An ability to demonstrate genuine respect for educators and teaching 

• Ability to multi-task and manage competing demands and deadlines, while 
continuing to produce high-quality work;  

• Superior judgment and ability to maintain professional, upbeat attitude and 
sense of humor under pressure;  

• An ability to successfully navigate ambiguity and maintain flexibility; and, 

• An ability to work independently and collaborate with colleagues and educators 
in a virtual work environment. 

 

Location, Compensation & Benefits: 

Salary and benefits are competitive and commensurate with experience. EdReports is a 
national, virtual organization with team members based across the country.  Location 
and schedule are flexible. We will hire the most talented and well-qualified candidate, 
regardless of where he or she lives.  

Application Process: 

Interested candidates should send a resume, cover letter, and writing sample to 
careers@edreports.org. Applications will be reviewed on a rolling basis. 

EdReports.org is an equal opportunity employer and strongly encourages people of 
color, persons with disabilities, women, and LGBT to apply.  

For more information, visit http://www.edreports.org. 
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